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gﬂwad MyStudyAbroad system

Bookmark system URL

The system URL is as follows. The system supports the entire cycle of your exchange
experience, from the time you apply to the time you return. It is not only for submitting your
application. As you will need to enter the system regularly, for your convenience, you are
advised to bookmark this URL on your desktop or laptop.

https://mystudyabroad.hkust.edu.hk

Browser Requirements

- You must have JavaScript and pop-ups enabled.
- Your browser must have Cookies enabled.
- Microsoft Internet Explorer for Mac is not supported.



https://mystudyabroad.hkust.edu.hk/

gﬂwad MyStudyAbroad system

Check emails sent from system

The system will send emails to you to notify you of important steps in your application. The
notification email informing you to check your application result is also sent by the system
email. Therefore, it is crucial that you ensure you receive emails sent by the system. System-
generated emails are sent by the below email address. Please ensure that your email box does
not block this email account or puts these emails into your Junk Box.

My.Studyabroad@ust.hk

Do not reply to the above email account. Enquiries should be directed to the School. Contact
information is available at:
https://mystudyabroad.hkust.edu.hk/?go=enquiry



mailto:My.Studyabroad@ust.hk
https://mystudyabroad.hkust.edu.hk/?go=enquiry

gﬂ%ﬁgﬂd Stages in MyStudyAbroad system

Application Stage

Post-Decision Stage

Study Abroad Stage

Returnee Stage




gﬂwad Stages in MyStudyAbroad system
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gWad Step 1: Login to MyStudyAbroad

MY STUDY ABROAD URL: https://mystudyabroad.hkust.edu.hk
\ KQ!!G'UNIV[RSITY OF SCIENCE AND TECHNOLOGY

Security : Login

Welcome to HKUST My StudyAbroad system. To login, please enter your usemname and password.

HKUST Students / Staff Login: Click Login here to log in
with your ITSC account.

HKUST Students and Sta |l Login here ’
If you have any problem about using C account, please contact cchelp@ust.hk.

If you are a new staff requiring log in access, please contact the coordinator in your School/Department/Office.

Inbound Students Login:

Username:

For First-time Users:

After HKUST confirms your nemination with
your home institution, please click here to
generate your password.

Password:

Forgot vour password?

Application Stage



https://mystudyabroad.hkust.edu.hk/

gﬂwad Step 2: Create your profile

Security : New Profile Confirmation

This site is ready to create your user identity as a part of the login/registration process. This involves a
confirmation that you wish to have your user profile generated in the site's database. The profile information
will be available to the administrative users of the site, and could potentially involve import of data from an
external information system.

New Profile Confirmation

This site is ready to create your profile. Do you wish to register on this site with the identity that you
have just logged in as?

) Yes (. No

AN _ 223

| Click Yes and Submit to
create your profile

Application Stage



gﬂwad Step 2: Create your profile

Comespondence Address and Contact

Address:

City:

Province [ State
Provide your correspondence
Zip Code (or Postal Code): address and contact.

Country: Select One:

Phone: | H H |
Mobile: | H H | J

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



%%ad Step 2: Create your profile

Emergency contact

Address: N
City:
Province / State: ] ]
Provide details of an
Zip Code (or Postal Code): Emergency Contact. .
This should be someone in
Country: cloct One . Hong Kong or in your home
country.
Phone: | H - |
Mobile: H - |
Addressee Name:
Addressee Relationship: J

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



gﬂwad Step 3: Review and complete your profile

Your Home Page : First Name Last Name - Applicant Home Page

This is your homepage and it provides you an overview of your application activity. For information on using My StudyAbroad system, please refer to the student guide available at
the top menu bar.

To apply:
Click below links to access your application:

Students in SBM (including MAEC, BIBU, Dual Degree, lIM}->Apply via SEM here
Students apply Mainland Exchange —=Apply here

To access your application:
Please click on the name of the pregram under the Applications section to complete or view the details of an application.

You will no lenger be able to access the application after the Deadline.

Applications

First Name Last Name

Mo applications on file. Email Address

To apply for a program click "Apply" in the program brochure. You can s4 Click the button
programs using the search link provided eon the navigation menu. to review and complete the

personal particulars in your
profile.

‘ Edit Profile

View Programs

Application Stage



gﬂ%dd Step 3: Review and complete your profile

Applicant Profile : Profile

This is your core profile information. You can edit it by changing the values in the form and clicking on the "Update' button at the bottom of the page. Please note that not all core
profile fields are editable, and if you find erroneocus information in the form below that you cannot correct, send an email to My Studyabroad@ust.hk with the change request.

Last Name, First Name (Student [D:XXXXXXXX ) Created: oThe information in green on this page is

Gender ] - _ pdc— transferred from HKUST Student Information
Age 3. Click the Information tab to continue. I System (SIS). These are not editable. They are
Email address ’ .

. presented here for your information. If anything
needs to be changed, please do so in SIS.

Alternative Email Address:

_—=

Informiation

Bio:
1. Provide an alternative email
address for better )
communication. D characters left
1D Photo: Choose File | Mo file chosen

2. Press Update to save.

oy —

Application Stage



%%?ad Step 3: Review and complete your profile

Applicant

Progra
Enquiry

Preferred name:

Sex”

3. After reviewing the
information below,
click Applicant under

to continue with
your application.

Date of Birth*

Student Number*

Chinese Name*

School”

Department”

Academic Career*

First Major (Code)*

First Major (Short Title)*

First Major (Full Title)

Year of Study*

Apply via SSCI*

Apply via SENG™

Apply via SBM*

Apply via SHS5*

Apply via IPO*

Apply Mainland”™

-

5 1. Provide your preferred name if you wish

(e.g. Mary, John).

A

' The information in green on this page is
transferred from HKUST Student Information
System (SIS). These are not editable. They
are presented here for your information. If
you need to make changes to anything here,
please do so in SIS.

This section displays your eligibility for

~ applying for exchange via a specific School.

* Not editable

** Requir

—=:

1

Application Stage

2. Click Update if you have provided your
preferred name.




gﬂwad Step 4: Begin your application

Your Home Page : First Name Last Name - Applicant Home Page

This is your homepage and it provides you an overview of your application activity. For information on using My StudyAbroad system, please refer to the student guide available at
the top menu bar.

To apply:
Click below links to access your application:

Students in SBM (including MAEC, BIBU, Dual Degree, lIM}->Apply via SEM here | ™2 Click Applv via SBM here to begin vour application
Students apply Mainland Exchange —>Apply here — ; V| pply giny pp .

To access your application:
Please click on the name of the pregram under the Applications section to complete or view the details of an application.

You will no lenger be able to access the application after the Deadline.

First Name Last Name
Email Address

Mo applications on file.
No Image

To apply for a program click "Apply" in the program brochure. You can search for
programs using the search link provided eon the navigation menu.

View All

View Programs

Edit Profile

Application Stage



gﬂ%,%d Step 4: Begin your application

Programs : Brochure

This page is the brochure for your selected program. You can view the provided information for this program on this page and click on the available
buttons for additional options.

HKUST School of Business and Management Undergraduate Outbound &= [B) «<8
E}(change Program (Exchange Program) (Outgoing Program)

Apply Now via SBM
Program Terms: Fall, Spring

Homepage: Click to visit 4

Restrictions: HKIUST applicants only Click here to begin your application.

Application Stage



%%ad Step 6: Select the exchange term

Your Home Page : Avalilable Program Terms

To create your application, Select the term and year to which you are applying. When you are ready to create the application, click on the "Update’
button at the bottom of the page.

Available Terms 1. Select the exchange term.

Terms 0 Term, Year

2. Click Update to proceed.

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



gﬂwad Step 6: Complete all forms and sections

HKUST MyStudyAbroad system : My Application (Application Stage)

Weelcome to HKUST MyStudyAbroad system. Please foflow the below instructions (o complele your applic stion. For information on uging MyStudyAbeoad system, plexse referto x
e student guide avalable ot the top manu bar

First Name Last Name Application Form

X HEUST School of Business and Management Undergraduate
Program: Outbound Exchange Program Section(s) Recedved
Term/Year: Term, Year {Critgoeng) SBM - A Academic information -
HKUST Deadtine: dd-mm-yyyy Dutpeéng) SBM - B. Personal essay (10%) O
" tgoeng) SBM - C. Personal development, leadershep skolls, & communit
oo Duss: . | TRA imvolvement (10%) g
O
MNotes and Instructions =
Pleasa complate all application forms and sign all signature document(s). Then click § o
the Submit Application button at the botiom of the page when you finish your O
applcation. [Cutgoeng) Test Score - English Languane Proficiency - O
For each section in the Application Fom: (Cutgoeng) Test Scong - Enghsh Language Proficiency - IBOP 0
1. ¥ou can click the Save bution, to save It for later completion. Saved section {Outpeenag) Test Score - English Language Proficiency - IELTS (m]
that is net submitted will NOT be processed. L
{Cumgesng) Test Scove - English Language Proficiency - TOEFL O
2. WWhen you complete the section. click the Submit button. Please note that
content of the submitied section CANNOT be madified, -
Signature Documents
Cwesthons related fo your application should be directed to! digitally sign important documents 1o indic ate your

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



About “Save” and “Submit” in each
Anoad  application section

(Outgoing) SBM - D. Choice of exchange institutions:

Instructions:
1. Please select up to 10 campuses from the list of Exchange Partners IN THE ORDER OF PRIORITY.
Choice 1 = Most favored; Choice 10 = Least favored @

You may enter information on this form and use the Save button to keep your information until you are ready to submit it. Please note that this Section is not considered
complete and cannot be reviewed until you click the Submit button to finalize your responses.

Submit Cancel

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



%%ad Definition of a “Complete” application

Notes and Instructions (Qutgoing) SEM - E. Joining the Buddy Program ~ &
(Outgoing) SEM - F. Upload CV ™ &
Please complete all application forms and sign all signature document(s). Then click .
the Submit Application button at the bottom of the page when you finish your (Outgoing) SBM - G. Passport used for exchange & &
application. (Outgoing) Test Scere - English Language Proficiency - HKDSE /A
For each section in the Application Form: (Qutgoing) Test Score - English Language Proficiency - IBDP NA
1. You can click the Save button, to save it for later completion. Saved section (Outgoing) Test Score - English Language Proficiency - IELTS ~ &
that is not submitted will NOT be processed. (Outgoing) Test Score - English Language Proficiency - TOEFL ~ &

2. When you complete the section, click the Submit button. Please note that
content of the submitted section CANNOT be modified.

Signature Documents

Questions related to your application should be directed to: Click the following to view gnd digitally sign important documents to indicate your
SBM Exchange Team agreement and understanding.
Title Received

After you have completed signing all signature _ - _
document and all application sections, click Submit (Qutgoing) Application declaration &
Application to finish your application.

\:

\
- Submit Application -

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



%%?ad Definition of a “Complete” application

HKUST MyStudyAbroad system : My Application (Application Stage)

Welcome to HKUST My StudyAbroad system. Please follow the below instructions to complete your application. For information on using My StudyAbroad system, please refer to
the student guide available at the top menu bar.

First Name Last Name Application Form

. . . . . ] . ate ; i
/‘;Appllcatlon sections displaying the pencil symbol . Section(s) Received
~ allow for modification after submission (before (Outgoing) SBM - A. Academic information s
a Q Q 2 o Qutgoing) SBEM - B. Personal essay (10% ™
application deadline). The . will appear after your o) —— ’
a—anA . . . Wemiaahiaskills_& community
initial submission of the section. Involvement (10%) iy
Notes and Instructions (Outgoing) SBM - D. Choice of exchange institutions W &
(Outgoing) SBM - E. Joining the Buddy Program ™ &
Please complete all application forms and sign all signature document(s). Then click {Outgoing) SBM - F. Upload CV = &
the Submit Application button at the bottom of the page when you finish your )
. (Outgoing) SBM - G. Passport used for exchange = &
application.
(Outgoing) Test Score - English Language Proficiency - HKDSE A
For each se‘:tlon.m the Application Form: ) X . (Outgoing) Test Score - English Language Proficiency - IBDP MNIA
1. You can click the Save button, to save it for later completion. Saved section
that is not submitted will NOT be processed. (Outgoing) Test Score - English Language Proficiency - [ELTS T
(Outgoing) Test Score - English Language Proficiency - TOEFL M &
2. When you complete the section, click the Submit button. Please note that
content of the submitted section CANNOT be modified.
Signature Documents

wing to view and digitally sign important documents to indic ate your

Q}A successful application submission message in green ¢ understanding
~ will be shown at the bottom of the page if your Received
application is logged as complete plication declaration ~

[Successful application submission message will be shown here]

Application Complete:
Your application has all the required submissions for the current phase marked as received. You will be notified via email if there are changes to this application that require you to return
to this page.

Application Stage




gﬂ%dd Definition of a “Complete” application

Your Home Page : First Name Last Name - Applicant Home Page

This is your hemepage and it provides you an overview of your application activity. For information on using MyStudyAbroad system, please refer to the student guide available at
the top menu bar.

To apply:
Click below links to access your application:

Students in SBM (including MAEC, BIBU, Dual Degree, [IM}-->Apply via SBEM here
Students apply Mainland Exchange —=Apply here

To access your application:
Please click on the name of the program under the Applications section to complete or view the details of an application.

You will no lenger be able to access the application after the Deadline

OA Complete Application stamp will be shown at the
=/ applicant homepage if your application is logged as

Applications complete _

Term, Year First Name Last Name
Email Address

HKUST School of Business and

PO No Image
Complete Applicati
Management Undergraduate Outbound ( mpe_e ppication
Deadline: dd-mm-yyyy
Exchange Program .
Withdraw

(ID 18695 not ranked)

View All

Edit Profile

Application Stage



%wad About viewing your application

Your Home Page : First Name Last Name - Applicant Home Page

This is your homepage and it provides you an overview of your application activity. For information en using My StudyAbroad system, please refer to the student guide available at
the top menu bar.

To apply:
Click below links to access your application:

Students in SBM (including MAEC, BIBU, Dual Degree, |IM)}—=Apply via SBM here
Students apply Mainland Exchange —=Apply here

To access your application:
Please click on the name of the program under the Applications section to complete or view the details of an application.

You will no longer be able to access the application after the Deadline.

o;Once you have started your application, this
< “Applications” section will appear on your home

Applications page. You can always come here to view your -
application.

Term, Year

Note that after the application deadline, your

’ R application will become locked, and you will not be
anagement Undergraduate Outboun — able to access your application. If you wish to view

Exchange Program & o . )

(ID 18695 not ranked) your application after the deadline, you must print

out all your submitted sections by yourself.

Edit Profile

HKUST School of Business and

Application Stage



S’W / Withdraw your application:
Abro Step 1 - Press “Withdraw” button

Your Home Page : First Name Last Name - Applicant Home Page

This is your homepage and it provides you an overview of your application activity. For information on using My StudyAbroad system, please refer to the student guide available at
the top menu bar.

To apply:
Click below links to access your application:

Students in SBM (including MAEC, BIBU, Dual Degree, [IM}—-=Apply via SBEM here
Students apply Mainland Exchange —=Apply here

To access your application:
Please click on the name of the program under the Applications section to complete or view the details of an application.

You will no longer be able to access the application after the Deadline.

JRn. ear O/, If you wish to withdraw your application, you can do so by
HKUST School of Business and ~ clicking the Withdraw button. Once your application is
Management Undergraduate Outbound Deadline: dd-mm-yyyy withdrawn, you will not be able to re-submit an application
Exchange Program (n/a) Withdraw . R meoh
(ID 18695 not ranked) to the same program in the same application cycle. Once a

decision is reached on your application, the application
cannot be withdrawn.

‘ Edit Profile

Application Stage



Withdraw your application:

S’W x Step 2 - Provide reason for application
Abro withdrawal

Applications : Application Withdrawal / Offer Decline

Please give a reason for your application withdrawal in the form provided below.

Please provide your reason for withdrawing your application or declining this offer.

—_— J

1. Provide your reason your reason for your
application withdrawal here.

cLGL characters left

Update [QRe=]i:]

=

2. Click Update to proceed.

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



S’W / Withdraw your application:
Abro Withdrawn decision is logged

Your Home Page : First Name Last Name - Applicant Home Page

This is your hemepage and it provides you an overview of your application activity. Fer infermation on using My StudyAbroad system, please refer to the student guide available at
the top menu bar.

To apply:
Click below links to access your application:

Students in SBM (including MAEC, BIBU, Dual Degree, [IM}—=Apply via SEM here
Students apply Mainland Exchange —=Apply here

To access your application:
Please click on the name of the program under the Applications section to complete or view the details of an application.

You will no longer be able to access the application after the Deadline.

Applications

Term, Year First Name Last Name
Email Address

HKUST School of Business and No Image
WManagement Undergraduate Outbound
Exchange Program

(ID 18695)

Withdrawn: pre-decision

View All

o Your status will be updated to Edit Profile
= Withdrawn: Pre-decision -

Application Stage




%wad Stages in MyStudyAbroad system

Post-Decision Stage

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



%%ad Viewing your application resulit

System notification email

HKUST MyStudyAbroad - Application Activity

3 DELETE 4= REPLY 4= REPL

MyStudyAbroad will send an My.Studyabroad@ust hk o/ All system emails are sent by this email
. . ) ' ~ account:
email to your HKUST emall TOe 2 L2T20Te 15 My.Studyabroad@ust.hk.
account when application
decision is available. Thisis a | To: Bxchange System; / The notification email does not state the
sample of what the email Action Ttems —  specifics about the status of your

application. You must log into the

looks like. [
HKUST MyStudyAbroad - Application Activity AL S.tUdY Abroad system to view the
= application result.

* Do NOT send email or reply
to MyStudyabroad@ust.hk as Dear Student:
it is a system email and will
not be checked by staff

regula r|y There is a status update for the program you applied for Application Cycle - Term, Year
Please enter the system to view the status update and take the necessary actions, if required.

This is a notification regarding your account in the HKUST Study Abroad system.

HKUST ITSC account users, login here: https://cas.ust.hk/cas/login?service=https://td16uat.ust.nk/
General non-HKUST ITSC account login: https://td16uat.ust.hk/index.cfm?FuseAction=Security.Login

Best regards,

HKUST MyStudyAbroad

Post-Decision Stage



mailto:MyStudyabroad@ust.hk

gﬂ%dd Viewing your application resulit

Your Home Page : First Name Last Name - Applicant Home Page

This is your homepage and it provides you an overview of your application activity. For information on using My StudyAbroad system, please refer to the student guide available at
the top menu bar.

To apply:
Click below links to access your application:

Students in SBM (including MAEC, BIBU, Dual Degree, [IM)—=Apply via SEM here

Students apply Mainland Exchange —=Apply here

g

P| E4 Click on the program to view the ions QWhen the result of your application is
decision letter which contains the = available, this status will indicate “Decision
application result. Reached”.

Applications

Term, Year First Mame Last Name
Email Address

HKUST School of Business and

No Image
Management Undergraduate Outbound DECISION REACHED
Exchange Program: Host Institution Please click on the program to view
(Country) decision letter

(ID 18695 not ranked) View All
Edit Profile

Post-Decision Stage




gﬂ%ﬁ%d Viewing your application resulit

HEEREBEABR o o -

e THE HONG KONG Decision letter — With offer
UMNIVERSITY OF SCIENCE EBAEFKE
AND TECHNOLOGY Clear Water Bay, Kowloon, Hong Kong

Decision Letter

Date
Student Number: X000

LAST NAME First Name

Address line 1 @ @
Address line 2

City, Province/State Zip code

Country

Dear First Name,

Congratulations! The Hong Ko versity of Science and Technology is pleased to offer you a place in the [PROGRAM] for [TERM] [YEAR].

Please click “Continug®.o review the Guidelines for Offer Acceptance and Decline which outline the steps required for accepting or declining this offer. The reply deadline for
this offer is [DATE]. If the required procedures are not completed by the stipulated deadline, we will assume that you have declined this offer.

[CONTACT POINT OF THE PROGRAM]
Studying abroad is a wonderful opportunity, and we are delighted that you are taking on this endeavour.

Sincerely,

SW Click Continue to proceed.

Dean of Students \/
o [ conme

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage




%%ad Viewing your application resulit

& EEHEAB Decision letter — No offer

l J THE HONG KONG

UNIVERSITY OF SCIENCE | &#AhmEKR
AND TECHNOLOGY Clear Water Bay, Kowloon, Hong Kang

Date
Student Mumber: XG0

LAST NAME First Name
Address line 1

Address line 2

City, Province/State Zip code
Country

Dear First Name,
Thank you for your application for the [PROGRAM] for [TERM] [YEAR]. We regret that we are unable to offer a place to you.

[CONTACT POINT OF THE PROGRAM]

Regards, Click Continue to proceed.

The Hong Kong University of Science and Technology —\/
Con L come

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



%%ad About accepting Main Round offer

Below are the steps after viewing the offer letter on the system:

Step 1 - Review the Guidelines for offer acceptance and decline

Step 2 - Sign Study abroad undertaking and
Study abroad undertaking — SBM supplement

Step 3 - Complete (Outgoing) Consent form for release of personal information

Step 4 - Press Commit button

Step 5 — Submit exchange deposit

Step 6 - Proceed with the remaining steps as posted on the system, and outlined in
the Guidelines for offer acceptance and decline

Post-Decision Stage




Accept Main Round offer:
Step 1 — Review “Guidelines for offer

g
Ab/wad acceptance and decline”

Learning Content : (Outgoing) Guidelines for offer acceptance and decline - SBM

(Outgoing) Guidelines for offer acceptance and decline - SBM

m Mark as Read

— o—
You MUST read these guidelines carefully as they
contain important information and procedures for
accepting or declining the offer.

Click Mark as Read to proceed.

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage




First Name Last Name

g%ad Accept Main Round offer

Leaming Content

HKUST School of Business and Management Undergraduate

Elogfam; QOutbound Exchange Program: Host Institution (Country)

1. Read the guideline for
offer acceptance and

decline.

STATUS: Offered

View Decision Letter

4. Click Commit.

Your status: Offered

n order to participate in this program, you must indicate your commitment by clicking
# n below. To decline the offer, click the Decline button.

| e L oo

Notes and Instructions

If you have any guestions about this offer or the exchange program, please feel free
to contact:

SBM Exchange Team
Undergraduate Programs Office
HKUST Business School

Tel: +852 2358 8626

Email: bmugexch@ust.hk

2. Read and sign the
undertakings.

]

5. Pay Exchange Deposit to
SBM. Click SBM — Exchange
deposit for instructions

Post-Decision Stage

Click the following to view, read, and mark these learning content pages as having been
read.

Title Received
{Outgoing) Guidelines for offer acceptance and decline - SBM -
(Outgoing) Intemational SOS briefing note &
Section(s) Received
{Outgoing) SBM - A. Academic information =
(Outgoing) SEM - B. Personal essay (10%) ™
FOuigclng) SBM - C. Personal development, leadership skills, & community &
involvement (10%)

(Outgoing) SBM - D. Choice of exchange institutions ~
{Outgoing) SBM - E. Joining the Buddy Program =
(Outgoing) SBM - F. Upload CV ~
(Outgoing) SBM - G. Passport used for exchange =

{Outgoing) Test Score - English Language Proficiency

3. Complete and submit the
Consent Form.

(Outgoing) Test Score - English Language Proficiency
{Outgoing) Test Score - English Language Profi
{Outgoing) Test Score - English Langu:

(Outgoing) Consent form for release of personal information O
(Outgoing) Parental consent for students under 18 =
(Outgeing) Travel related information O

Signature Documents

Click the following to view and digitally sign important documents to indicate your
agreement and understanding.

Title Received
(Qutgoing) Study abroad undertaking (]
{Qutgoing) Study abroad undertaking - SBEM supplement (|
{Outgoing) Application declaration I

Material Submissions

Click the following to view instructions and/or printable forms which require the physical
submissicn of matenals_

Title Received

{Outgoing) SBM - Exchange deposit m]




Accept Main Round offer:

¢
AMrood  Step 2 - Sign Study abroad undertaking

(Outgoing) Study abroad undertaking 1. Carefully read the content of this
Undertaking.

| understand that by clicking on this agreement, | am signing a legal document. | acknowledge that | am the person whose name is listed below and | logged on to this website on the date listed below

Applicant Name:  First Name Last Name 3. Sign this Undertaking by clicking CLICK HERE
TO SIGN DIGITALLY .
Date:  dd-mm-yyyy
By clicking this button, you agree to all the

CLICK HERE TO SIGN DIGITALLY terms of this Undertaking.
2. Click Print to print a copy of this Cancel
Undertaking for your reference and
record.

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



Accept Main Round offer:

4 Step 2 - Sign Study abroad undertaking - SBM
Aot supplement

(Outgoing) Study abroad undertaking - SBM supplement f,'nf,aerﬁzulfi',fgread the content of this -

| understand that by clicking on this agreement, | am signing a legal document. | acknowledge that | am the person whose name is listed below and
| logged on to this website on the date listed below.

3. Sign this Undertaking by clicking CLICK HERE

Applicant Name: First Mame Last Name
TO SIGN DIGITALLY .

Date:  dd-mm-yyyy By clicking this button, you agree to all the

terms of this Undertaking.
CLICK HERE TO SIGN DIGITALLY
m Cancel

2. Click Print to print a copy of this
Undertaking for your reference and
record.

Post-Decision Stage




Accept Main Round offer:
Abnoad Step 3 - Complete consent form

(Outgoing) Consent form for release of personal information: 1. Complete all items on this
consent form.

{*) Indicates the question is required.

" 2. Click Submit to proceed.

yyd

You may enter information on this form and use the Save button fo keep vour information wnlil you are to submit it. Please note that this Section is not considered complete and
cannot be reviewed until you click the Subimit button to finalize your responses.

Submit  e=l==

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage




Accept Main Round offer:
Step 4 — Press “Commit” & additional post-

decision requirements

First Name Last Name Leaming Content
Brocian: HKUST School of Business and Management Undergraduate Click the following to view, read. and mark these leaming centent pages as having been
e . Outbound Exchange Program: Host Institution {Country) read.
. . Title Received
2. Review the Learning o :
. (Cutgoing) Guidelines for offer acceptance and decline - SBM =
Content' It ContaInS (Cutgoing) Intemnational SOS bnefing note )]

useful information for

your exchange. Application Form

Section(s) Received

View Decision Letter (Cutgoing) SBM - A_ Academic information

{Cutgoing) SBM - B. Personal essay (10%)

Commitment to Participate

(Cutgoing) SBM - C. Persconal development, leadership skills, & community
involvement (10%)

Your status: Offered

3. Complete and
(Outgoing) SBM - E. Joining the Buddy Program submit the additional

4
~
4
(Cuigeing) SBM - D. Choice of exchange institutions ™~
o4
{Outgoing) SBM - . Upiaad CV L Application Form
4
N/,
N/,
C4
4

1. Press Commit. — . _ -
agle in this program. you must indicate your cemmitment by clicking

the Commit button Tren g decline the offer, click the Decline button.
Cowre

Notes and Instructions

(Cutgoing) SBM - G. Passport used for exchange o
_ : Sections.
(Cutgoing) Test Score - English Language Proficiency - HKDSE

(Outgoing) Test Score - English Language Proficiency - IBDP
(Cutgoing) Test Score - English Language Proficiency - IELTS

If you have any questias

or the exchange program. please feel free L

tn rontant

Qutgoing) Test Score - English Language Proficiency - TOEFL

(
\.1 The a pplication Sections Shaded {Outgoing) Consent form for release of personal information I
N~ grey were submitted in previous (Outgoing) Parental consent for students under 18 B
(Outgeoing) Travel related information O

application stage and do not require

your attention. Please take action

on the ones in Wh |te . Click the following to view and digitally sign important documents te indicate your
agreement and understanding.

Signature Documents

Title Received
(Outgoing) Study abroad undertaking =~
(Cutgoing) Study abroad undertaking - SBM supplement s
(Cutgoing) Application declaration ~

Material Submissions

Click the following to view instructions and/or printable forms which require the physical
submission of materials

Title Received

Post-Decision Stage




Q Accept Main Round offer:
Anoad  Step 5 — Submit exchange deposit

(Outgoing) SBM - Exchange deposit

Submit the Exchange
Deposit following the
instructions here.

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



Accept Main Round offer:

<
Ab/wad “Committed” status is logged by the system

HKUST MyStudyAbroad system : My Application (Post-Decision)

Welcome to HKUST My StudyAbroad system. Please follow the below instructions to complete your application. For information on using My Study Abroad system, please refer to

the student guide available at the top menu bar.

First Name Last Name

HKUST School of Business and Management Undergraduate

Leamning Content

Click the following to view, read, and mark these leaming content pages as having been

Program: Outbound Exchange Program: Host Institution (Country) read.
- .
Term/Year: o Committed status is logged by the Title Received
HKUST Deadline: system. {Outgoing) Guidelines for offer acceptance and decline - SBM 3
Program Dates: | (Outgoing) Intemational SOS briefing note o
Decision Letter Application Form
e e o Section(s) Received
View Declugptter {Outgoing) SBM - A. Academic information =
(Outgeing) SEM - B. Personal essay (10%) ™4
Commitment to Partlupate _ (Qutgoing) SEM - C. Personal development, leadership skills, & community &
N involvement (10%)
Your status: Committed
o i o (Outgoing) SEM - D. Choice of exchange institutions 4
Thank you for giving your commitment to participate.
(Outgeing) SBM - E. Jeining the Buddy Program &4
. (Outgoing) SBM - F. Upload CV &4
Notes and Instructions
(Outgoing) SBM - G. Passport used for exchange ™
If you have any questions about this offer or the exchange program, please feel free (Outgoing) Test Score - English Language Proficiency - HKDSE /A
to contact: (Outgoing) Test Score - English Language Proficiency - IBDP NA
(Outgoing) Test Score - English Language Proficiency - IELTS &4
(Outgeing) Test Score - English Language Proficiency - TOEFL ™4
(Qutgoing) Consent form for release of personal information 3
& (Outgeing) Parental consent for students under 18 MNIA
(Outgeoing) Travel related information & &

Post-Decision Stage




Decline offer:

iq
Abnoad  Step 1 — Click “Decline”

Dreigraen HKUST School of Busi and Manag ey Undergraduat: Click the fellowing to view. read. and mark these leaming content pages as having been
Qutbound Exchange Program: Host Institution {Country) read.

Term/Year: Term, Year Title Received

HKUST Deadline: dd-mm-yyyy (Cutgeing) Guidelines for offer acceptance and decline - SBM 4

Program Dates: TBA (Outgoing) Intemational SOS briefing note =

Decision Letter Application Form

STATIE. Oifacad

Section(s) Received

Click Decline. Yo Dcsaint L okise {Outgoing) SBM—A. Academic informiation
(Outgoing) SBM - B. Personal essay (10%)

ot to Participate

{Qutgoing) SBM - C. Personal development, leadership skills, & community
involvement (10%)

Your status: Offered

) N . ) - (Qutgoing) SBM - D. Choice of exchange institutions
In order to participate in this P %, vou must indicate your commitment by clicking

the Commit button below. To decling gffer. click the Decline button. {Qutgoing) SBM - E. Joining the Buddy Frogram

{Outgoing) SBM - F Upload CV

(Outgoing) SBM - G. Passport used for exchange

(Outgeing) Test Score - English Language Proficiency - HKDSE

>

otes and Insti ns

p

(Outgoing) Test Score - English Language Proficiency - IBDP
If you have any guestions about this offer or the exchange program. please feel free (Ritaeuliestactes L adiatit i tae Biolestic) SiE RN
to contact: {Outgoing) Test Score - English Language Proficiency - TOEFL
(Outgeing) Consent form for release of personal information

{Cutgoing) Parental consent for students under 18

O0D0DRN zzRARARQ }? AAQ

(Outgeing) Travel related information

Signature Documents

Click the following to view and digitally sign impertant documents to indicate your
agreement and understanding.

Title Received
(Outgoing) Study abroad undertzaking B
(Outgoing) Study abroad undertaking - SBM supplement [

Post-Decision Stage




Cudy , Decline offer:

noad Step 2 - Provide reason for offer decline

Applications : Application Withdrawal / Offer Decline

Please give a reason for your application withdrawal in the form provided below.

Please provide your reason for withdrawing your application or declining this offer.

I - . .

1. Provide your reason your reason for declining this
offer here. You must complete and submit this in
order to decline this offer.

cLGL characters left

Update [QRe=]i:]

=

2. Click Update to proceed.

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



Decline offer:

Abmad Decline offer decision is logged

Your Home Page : First Name Last Name - Applicant Home Page

This is your homepage and it provides you an overview of your application activity. For information on using My StudyAbroad system, please refer to the student guide available at
the top menu bar.

To apply:
Click below links to access your application:

Students in SBM (including MAEC, BIBU, Dual Degree, [IM}—>Apply via SEM here
Students apply Mainland Exchange —-=Apply here

To access your application:
Please click on the name of the program under the Applications section to complete or view the details of an application.

You will no longer be able to acces: QYOU.F status will be_uPdated to .
~ “Withdrawn: Declined” . You will not

be allowed to reinstate your offer.

First Name Last Name
Email Address

Applications

Term, Year

HKUST School of Business and
Management Undergraduate Outbound
Exchange Program: Host Institution Withdrawn: declined
{(Country)

(ID 18695) View Al

No Image

Edit Profile

Post-Decision Stage




g ' d Review your Emergency contact before going
Abio abroad

Applicant Profile : Contact Info

The address info tab of your profile lists all the address information that this site has on file for you. You can update the information for these addresses if there is an edit pencil
icon in the "Actions' column. If you find erroneous data that you cannot correct on this page. report it to My Studyabroad@ust.hk by email.

Last Name_ First Name (Student 107 XXXXXXXX ) Created. 44_Dec 2046 (hy Tecting SERCY
ie”der Review the Correspondence Address and
ge

Emergency contact details before you go
abroad. If you need to update this

information, click the pencil icon here.

Email address

Actions

Address Type Address

Details you
Correspondence Address and Contact provided when you &
created your

application.

Details you
provided when you

Emergency contact created your L 4
application.

Post-Decision Stage




gﬂwad Stages in MyStudyAbroad system

Study Abroad Stage

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



S’W / Provide your abroad information and submit
Abio proof of registration at host institution

Your Home Page : First Name Last Name - Applicant Home Page

This is your homepage and it provides you an overview of your application activity. For infermation on using My StudyAbroad system, please refer to the student guide available at
the top menu bar.

To apply:
Click below links to access your application:

Students in SBM (including MAEC, BIBU, Dual Degree, |IM}—=Apply via SEM here
Students apply Mainland Exchange —=Apply here

To access your application:
Please click on the name of the program under the Applications section to complete or view the details of an application.

You will no longer be able to access the application after the Deadline.

Applications After logging into the system,

click on the program to proceed.
Term, Year First Name Last Name
Email Address

Committed No Image
View Decision Letter

HKUST School of Business and T sE

Management Undergraduate Outbound

L dd-mm-yyyy
Exchange Program: Host Institution ltinerary:
(Country) Cit Cc::;tr (Region) View Al
(ID 18695 not ranked) £ HHEE
dd-mm-yyyy

dd-mm-yyyy Edit Profile




Provide your abroad information and submit

proof of registration at host institution

First Name Last Name Leaming Content

HKUST School of Business and Management Undergraduate
Outbound Exchange Program: Host Institution (Country)

Program: ey

Title

Term/Year: Submit proof of your registration status at
HKUST Dead the host institution and abroad
information (abroad address, date of

(Outgoing) Guidelines for offer acceptance and decline - SBM

Program Dat (Outgoing) Intemational SOS bnefing note

Click the following to view, read, and mark these leaming content pages as having been

Received
™
=4

departure from host destination) by
clicking here.

Decision

STATUS: Committed Section(s)

View Decision Lett - - .
itk e h) (Outgeing) Your abroad information

(Outgoing) SBM - A. Academic information
Notes and Instructions (Outgoing) SBM - B. Personal essay (10%)
(Outgoing) SBM - C. Personal development, leadership skills, & community
involvement (10%)

Once you are abroad, upload your proof of registration at the host institution and
provide your contact information abroad.
(Outgoing) SBM - D. Choice of exchange institutions

If you require assistance from HKUST while abroad, please contact: (Outgoing) SBM - E. Joining the Buddy Program
{(Outgoing) SBM - F. Upload CV

(Outgeing) SBM - G. Passport used for exchange

{(Outgoing) Test Score - English Language Proficiency - HKDSE

{Outgoing) Test Score - English Language Proficiency - IBDP

(Qutgoing) Test Score - English Language Proficiency - IELTS
(Outgoing) Test Score - English Language Proficiency - TOEFL
(Outgoing) Consent form for release of personal information
(Cutgoing) Parental consent for students under 18

(Outgoing) Travel related information

Application Form

Received

z RN Q@ QRO

A
NIA

A

Rz QKK




Provide your abroad information and submit
proof of registration at host institution

1. Provide email at host
institution and upload a
copy of your student ID
card or confirmation of
registration at host
institution.

Instructions:

Please let HKUST know that you have successfully registered at the host institution, your planned date of returning to Hong Kong and your centact in host country.
(*) Indicates the question is required.

Please upload a copy of your Student Card or confirmation of registration at the host institution. {*)

Please uplead the file by clicking the "Uplead File" button
Upload File

Please provide your email address at the host institution (*)

2. Provide your scheduled
date of departure from host
destination.

! (Outgoing) Your abroad information:

Scheduled date of departure from the host destination (*)
dd-Mmm-yyyy
- Address line 1 (%)

Address line 2

Address line 3

3. Provide your abroad
address (residence hall,
host family etc.) and mobile
number which is reachable
in host country.

City ()

Province | State

Zip Code (or Postal Code) (*)

Please input "000" if not applicable.

Country ()
Please select one v
Mobile phone number (*)

Reachable in host country

4. Click Submit to complete
the form.

] —

= i js form and use the Save butten to keep yeur information until you are ready to submit it. Please note that this Section is not considered
m i lize your responses.

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



gﬂwad Stages in MyStudyAbroad system

Returnee Stage

Application Stage Post-Decision Stage Study Abroad Stage Returnee Stage



gﬂwad Submit study abroad report

HKUST MyStudyAbroad system : My Application (Returnee)

Welcome back to HKUSTI Please follow the below instructions to complete the items requested of you following your retum. For information on using My StudyAbroad system,
please refer to the student guide available at the top menu bar.

First Name Last Name Learning Content

Formrme HKUST School of Business and Mnnngernerlt Undergraduate Click the following to view, read, and mark these learning content pages as having been
Outbound Exchange Program: Host Institution {Country) read.

Term/Year: Term, Year Title Received

HKUST Deadline: dd-mm-yyyy (Outgoing) Guidelines for offer acceptance and decline - SBM =3

Program Dates:  dd-mm-yyyy — dd-mm-yyyy (Outgoing) Intemational SOS briefing note =

STATUS: Committed

Section(s) Received
View Decision Letter (Outgeing) Your abroad information T4
(Outgoing) SBM - A. Academic information ™
Notes and Instructions {Outgoing) SBM - B. Persanal essay (10%) ®
Welcome back to Hong Keng and HKUST! fgiﬂr:fnfgmgq},? Personal development, leadership skills, & community &
To complete your exchange program, please remember to submit your exchange (Outgoing) SBM - D. Choice of exchange institutions ~
:':5353;1: credit transfer request after you receive your transcript from the partner (Outgoing) SBM - E. Joining the Buddy Program =
(Outgoing) SBM - F. Upload CV 4
If you have any questions, please contact: (Outgoing) SBM - G. Passport used for exchange =
You MUST submit a study abroad report (Outgoing) Test Seore - Enalih Language Frefislency ~FKOSE A
- . (Outgoing) Test Score - English Language Proficiency - IBDP N/A
after returnlng from your eXChange' (Outgoing) Test Score - English Language Proficiency - [ELTS T4
Instructions are available by clicking on (T T S - o i ey e P oy - gL ®
th |S “n k_ (Outgoing) Consent form for release of personal information ™
(Outgeing) Parental consent for students under 18 N/A
(Outgoing) Travel related information 4

Material Submissions

Click the following to view instructions and/er printable forms which require the physical
submission of materials.

Title Received
(Outgeing) Study abroad report O
(Qutgoing) SBM - Exchange deposit ™~

Returnee Stage




Wad Notes for Mobile Version

10:30 AM
& mystudyabroad.ust.hk (&7

Ny, 1Y STUDY ABROAD
If YOU access the MyStUdyAbroad system from a g _THEHOUS KONG UNVERSIY OF SCIENGE AN TEGHNOLOGY

smart phone or a tablet, the system will
automatically detect the screen size and adjust
accordingly to render a more user friendly view,
collapsing menus and stacking panels.

Security : Login

Welcome to HKUST MySh- .woad system. To login,
please enter your uss and password.

'!Il fidents / Staff Login:
WJST Students and Staff:

If you have any problem about using ITSC account,
please contact cchelp@ust.hk.

If you are a new staff requiring log in access, please
contact the coordinator in your
School/Department/Office.

o Click E at the upper right corner
for links directing you to:

e program searching page

* enquiry page

¢ application page for study
abroad programs

e student guides

* login page for inbound exchange
students and HKUST students

Inbound Students Login:

Username:




Wad Notes for Mobile Version

10:30 AM
& mystudyabroad.ust.hk (4]

o Click - to access your

applicant home page.

Applicant -

Click - to expand

submenus for more options.

o Click m to access the edit

profile page or logout of the

Your Home Page

: First Name Last
Name - Applicant Home

system.

Page

This is vour homepaae and it provides vou an overview

< (] m O
F

— .




gﬂ%fo%ad Notes for Mobile Version

10:30 AM
] @ mystudyabroad.ust.hk

Applicant Profile :
Profile

This is your core profile information. You can edit it by
changing the values in the form and clicking on the
'Update’' button at the bottom of the page. Please note
that not all core profile fields are editable, and if you find
erroneous information in the form below that you cannot
correct, send an email to My.Studyabroad@ust.hk with
the change request.

 Click on dropdown buttons to

~ find more options available.

Last Name, First Name (Student 1D: X000
Gender

Information Age

Email Address

Created: dd-mm-yyyy

Last Updated: dd-mm-yyyy

Information

Contact Info

Contact Info

First Name:

First Name

Last Name:

4
\
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